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Tutoring Log
This form may be completed electronically or completed by hand but must be printed once completed to include tutor signature before submission. 
Student Information:
Student Name: (Please enter your name here)  
V Number: (Please enter your V number here)
Tutoring Log Table:
Table Instructions: Students will use the table below to document time spent tutoring outside of the KEY Center or the Learning Lab, such as in skills labs, open labs, or one-on-one with professors. The table consists of four columns where students will enter the date of tutoring, total time in minutes, subjects covered, and will require the tutor or instructor to sign off on the tutoring sessions being documented. Students will use one row per session and can use additional rows to include multiple tutoring sessions. Please leave rows blank if not needed. Students may complete this table electronically or by hand, but it must be printed with a valid tutor or instructor signature in the last column.
	Date
	Total Time (In Minutes)
	Subjects Covered
	Tutor/Instructor Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Form Submission:
Once the form is filled out in its entirety, it can be submitted to the KEY Center by bringing it by to Johnson Halll, Room 101 or scanning it and emailing it to the KEY Center.
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