
Go to the irs website at www.irs.gov 
 
Step 1: Click on “get a tax transcript” 
 

 
Step 2: Click on “Get transcript by Mail” or “Get Transcript Online” 
 

 
 
If you click on get transcript online you will need to follow the prompts to create an account. 
 

http://www.irs.gov/


If you click on get transcripts by mail then you will get the following screen. Just click “ok” as that is 
letting you know you are using a government site. 
 

 
 
Step 3: Fill out all the fillable fields with the SSN, DOB, address, and zip code. This is very specific and 
needs to be exactly like it appears on the tax transcript. 
 
Hit continue. 
 



Step 4: You will need to choose which transcript you want. You will need 2015 tax return transcripts if 
you are applying for the Fall 2017 semester.  

 
 

 


