Go to the irs website at www.irs.gov

Step 1: Click on “get a tax transcript”

DULSGHIPUUNS v | Language v | onnauon ron. v

mIRS Search Q, Advanced

Filing Payments Refunds Credits & Deductions News & Events Forms & Pubs Help & Resources for Tax Pros

File Your Get Your > Pay Your >
Tax Return Refund Status Tax Bill

Forms and Pubs Hot Toplcs Tools - mng & Payment

IRS.gov >
En Espariol

» 1040 3 Pub 15 » Notify us of an address change » Apply for an online pa; w"eren:ffeﬁ.lﬂd?
» 1040EZ 3 Pub 17 » Correct or amend your return » Get a tax transcript mm@

> Wed 3 941 » What to do with a nofice or letter » Apply for an employer ID numbe

3 W-g 3 Tax Table » Make a no-fee electronic payment » Change your tax withholding

» 1099-MISC * Find Forms * Affordable Care Act ¥ Check status of your amended return -

» More ... » More ... » More ... EFTPS”

Scam Alert: Fake “Federal
Student Tax™

Disaster Planning Phishing & Tax Scams Protect Your ID Health Care & Taxes Social Media

ALERT: Scam artists continue to impersonate IRS
The tax deadline has come and gone but scams continue.

Tax Pros Can Eam CPE Know the signs of a tax scam.

Credits at Nationwide Tax
Forums Consumer Alert: Recent phishing schemes
The IRS has seen a 400 percent surge in phishing and TAX TIPS:
malware incidents so far this tax season.

\w\\'\‘\\-\“‘;

E-file, Free File Still Available

Received a Letter from the IRS?

o v 3

My Retirement Account
(myRA)

ALERT: New scam targets tax preparers
Tax pros, see tips on how to safeguard client info and

rotect computer systems from cybercriminals
» More ... P i i i

Step 2: Click on “Get transcript by Mail” or “Get Transcript Online”
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If you click on get transcript online you will need to follow the prompts to create an account.
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If you click on get transcripts by mail then you will get the following screen. Just click “ok” as that is
letting you know you are using a government site.
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Step 3: Fill out all the fillable fields with the SSN, DOB, address, and zip code. This is very specific and
needs to be exactly like it appears on the tax transcript.

Hit continue.



Step 4: You will need to choose which transcript you want. You will need 2015 tax return transcripts if
you are applying for the Fall 2017 semester.
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We have accepted your request for a 2015 Return Transcript . Please allow 5-10 days to receive it. The transcript will be sent to the
address we have on file for you.

If you need more than one copy of your transcript you are allowed to make copies for your personal records.

Exit || Request a different transcript




